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MCCS 29 Palms

Employee of the Month Nomination Form
Directions:  Any employee may nominate any other employee (except contractors and Division Heads) and submit this nomination to the nominee’s supervisor.  The supervisor will then use an established rating scale to the rank the nomination and forward the top nominee from each category to the Division Head.  The Division Head will then select the nominees for consideration of Employee of the Month.  The Division Heads, collectively, will select two Employees of the Month, one from each category, who will be recognized with a choice of an award valued at $500, designated parking spot, certificate, lapel pin, and their picture proudly displayed in the MCX Mall area. Two runners up will also be recognized with an award valued at $150 each.
Nominations should be based on an employee’s contributions made during the month for which they are being nominated and may be based on any of the following factors: 

· Independent or individual contributions that had a significant impact and positive result for the activity

· Recent demonstration of the Program/Product knowledge that was beyond that of their counterparts

· Ability to successfully and accurately complete tasks which had a direct effect on the activities operation

· Willingness and dedication to meet the goals of MCCS; or

· Provided customer service that was beyond the expectations of the customer
	Nominee:
	 
	Job Title:
	 
	Grade:
	 

	Work Location: 
	 
	Month:
	 


Comments (please avoid using the nominee’s name in this section):
 

	Submitting Employee:
	  
	Date:
	  

	Title:
	 
 
	Grade:
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