                                                             MCCSINST 1320.1B

TRIP ENTITLEMENTS / ADVANCE AUTHORIZED 
FOR OFFICIAL TRAVEL
TRAVELER  {FULL NAME} 

 DESTINATION  STAFFORD, VA
TRAVEL ORDER  10-###

 COST CENTER  XXXX-XX-XX
DATE OF DEPARTURE  20 MONTH YR DATE OF RETURN  26 MONTH YR
1. PER DIEM  2 DAYS X $46.00 X 75% = $ 69.00


   5 DAYS X $46.00       = $230.00   TOTAL = $299.00
                    TRAVELER INITIALLY AUTHORIZED 80% = $239.20
2. MILEAGE
50.4 MILES X $.50 X 2   $  50.40
3. LODGING 
6 NIGHTS X $95.00 
 $ 570.00

Staybridge Suites

2996 Jefferson Davis Hwy
            Stafford, VA 22554

(540) 720-2111

 
4. AIRFARE 
 $ 720.80
5. SATO FEE                         $  15.75
6. LUGGAGE FEES
 $  40.00
7. RENTAL CAR   
 $ 198.78
8. PARKING FEES
 $  56.00
9. OFFICIAL PHONE CALLS 
 YES
10. TOTAL ESTIMATED ENTITLEMENTS    $1,934.98
11. TOTAL ATM ADVANCE AUTHORIZED

 ** NOTE:  THERE IS A SURCHARGE ON ATM TRANSACTIONS.  ATTACH ATM RECEIPT TO TRAVEL VOUCHER FOR REIMBURSEMENT.

